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OFFICE OF THE SECRETARY OF STATE
DEPARTMENT OF ARCHIVES AND HISTORY
RECORDS MANAGEMENT DHVISION

INSTRUCTIONS: See Publication No. 76—RM—1 for instructions on cormpleting this form, Forward signed originéi to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,
Artention: Scheduling Section.

FOR AGENCY USE 1. Agency Address : FOR RECORDS MANAGEMENT USE
Application Date Department of Banking and Finance Application Number
2990 Brandywine Rd., Suite 200 79- 13-~ &
Application Number Atlanta, Georgia 30341 Deta Aeceived Date Completed
BEC 219sp | JAN 191983
2. Person to Contact Working Title Telephone Number
Jean Ethridge Secretary 393-7330

3. Action Requested
8. {1 Estaousn Retention Schedule; record will continue to accumulate.
b." [J Dispose of present accumuiatian; no further accumulation anticipated.
c. B Amend Application No. 79-134-A . Check One: M Change:’ O Supercede; [J Void

4. Dates of Series 5. Records Series Title ffollowed by title used in office; if different)
Earliest Latest

7-1-76 LPresent Bank Holding Companies Files - Confidential and Public Files

6. Division and Office Function - What is the function of the Dms:on and the Oﬂnce in whlch thns record senes is created7 )

7. Record Series Description - This file contains the following documents (mc[ude form numbers and titles, rf any):
s . _. Artach samples of the file. = _ : . -

Documents relating to: T

Included are:

Fite is arranged:

8. Monthly Reference Rate How often are records referred to which are:
Onetosixmonthsold . ... ; Seven to twelve months oid ; Thirteen to twenty-four months old ;
fwenty-five monthsand older__x .7 ? ~ :

9. Annual Rate of Accumylation of Recards _ - .

[ ).etter-size drawers :legalsizedrawers ____ ;Shelves________ :Qther (spacify]

p Lens

AR-50—71; Rev.76 (Over} )




ves | no | 10. Qﬁéstiounaire {Ptace an -"X" in the pro_pér Eoﬁ]nn)

a. Is this the official copy of the series?
if not, where is it?

b. Does the series contain confidential information requiring security handling? If yes, cite law or reguiation.

c 1s this a vital record?

d. Does this series have historical or long term research value?

e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these
documents be scheduled separatelyv?

f s the informatign contained m_ﬂus_sg:_gs_g_r_p_u_busbgd,?_lf__yg;_amch chpy,” -

A.ls the mgarmation contained in this series ever analyzed and/or recorded ina summanzed report?
If ves, attach copy.
h. 1s there a duplication of this series in your office, or in another office or agency?
_M yes _where?

i. s this series for a major portion of it) regularly micrafilmed?
..1.-Does the record series result in a computer printout? -

11. Retention Requiraments The following requires the series to be kept:

years. _
years. . . ..
years.

~ d. Audit period
__e. Administrative need
. {. Federal retention instructions

a, State Law
- b. Statute of limitation
¢. Federal law

Attach copy or excerpt of laws or regulations. Explain administrative need.

Need to extend retentton perlod in order to matntatn Bank Holding Company Records
for same pertod of time as Bank Supervision Records.

12. Aooroved Disposition Instructions

Hoid in the current files area
0O Transfer to local holding area, hold

ConrineEdTA- R ES T Caendar Year; O Fiscal vear: J Other
— month{s) ___ 2 vyear{s); then

This agency recommends that the file series be cut o'rf at the end of each:
then,

year{s); then

@ Transfer to State Records Center; hold 3. year(s); then
Destroy.

3 Transfer to State Archives for permanent retention.

3 Other {Specify)

Cut off file at end of each calendar year, hold in current files area

PUBLIC FILE :
1 year; then retire to State Archives. NOTE: File is not confidential,

These instructions apply to ail prior and future accumulations of the series,

Date Records-Management ,fomer {Signature) Date

%@Q'madlméimu {Signature)
LD 2 K2

A2-2-42 )@//f% el

1

State Records Committes (Signature) Date

Fd Y }
State Auditor/Designee

Recommendations in para-

graph 12 are approved, /Vq,.q/{? 1

{If disapproved, attach letter
of explanation.)

_:ﬂgcretary of State/Designee ((dh"“"-‘{ W / ‘}/ )'4?1/

Attorney General/Designee

AR-50-71; Rev. 76 (Reversa Siaa)
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APPLICATION FOR RECORDS RETENTION SCHEDULE | OFFICE OF THE SECRETARY OF STATE

' RECORDS MANAGEMENT DIVISION
INSTRUCTIONS: See Publication No. 76—RM—1 for instructions on completing this form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention: Scheduling Section.

FOR AGENCY USE 1. Agency Address ' .‘ FOR RECORDS MANAGEMENT USE
Application Date Department of Banking and Finance Application Number
Bank Examination & Supervision Division 7q - l 3 L‘. - A
Application Number 14? International Blvd. Date Received Date Completed
atlaoio ceorgia 30303 FEB ©€1981 | FEB 11 1981
2. Person to Contact . Working Title Telephone Number
Jean Ethridge Office Supervisor 656-2050

3. Action Requested
a. [ Establish Retention Schedule; record will continue to accumulate.
b. [ Dispose of present accumulation; no further accumulation anticipated.

c. I Amend Application No. _79=134 ____ _ Check One: [X Change;: [ Supercede; [0 Void
4. Dates of Series 5. Records Series Title (followed by title used in office, if different)
Earliest Latest

7-, -74 ITD DATE Bank Holding Companies File ~ Confidential and Public Files

6. Division and Office Function What is the function of the Division and the Office in which this record series is created?

7. Record Series Description This file contains the following documents finclude form numbers and titles, if any):
Attach samples of the file.

Documents relating to:

Included are:

File is arranged:

8. Monihly Reference Rate How often are records referred to which are:
Onetosixmonthsold __________; Seven to twelvemonthsold _____ ; Thirteen to twenty-four months old ;
twenty-five monthsandolder ____ 2

9. Annual Rate of Accumulation of Records
Letter-sizedrawers _____ - ;leqalsizedrawers .. ;Shelves_______; Other fspecify)

AR—-50—71; Rev.76 (Over)




YES | NO | 10. Questionnaire  {Place an X" in the proper column) F
a. Is this the official copy of the series?
If not, where js it?
b. Does the series contain confidential information requiring security handling? 1f yes, cite law or regulation.
c. Is this a vital record?
d. Does this series have historical or long term research value?
e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these
documents be scheduled separately? :
4. f. ls the information Tontained in this series ever published? If ves, attach copy.
' Q. Is the mformatlon contained in this series ever analyzed and/or recorded in a summarized report?
If yes, attach copy.
h. Is there a duplication of this series in your office, or in another office or agency?
i ves, where?
_i. s this series for a major portion of it} reqularty microfiimed?
i. Does the record serjes result in 3 computer printout?
11. Retention Requirements The following requires the series to be kept:
a, State Law years. d. Audit period years.
b. Statute of timitation years. e. Administrative need years.
c. Federal law years. f. Federal retention instructions years,
Attach copy or excert of laws or regulations. Explain administrative need, L T
12. Approved Disposition Instructions This agency recommends that the file series be cut off at the end of each:

O Calendar Year; O Fiscal Year: 1 Other then,
O Hold in the current filesarea _ __ _month{s) ____ vyear(s); then
[0 Transfer to local holding area; hold ________ _year(s); then
O Transfer to State Records Center;hold _____ vear(s); then

O Destroy.
O Transfer to State Archives for permanent retention.
X Other {Specify)

CONFIDENTIAL FILE: Cut off file at end of each calendar year, hold in current files

area 2 years:; then destroy.

PUBLIC FILE: Cut off file at end of each calendar year, hold in current files area 1

year; then retire to State Archives. NOTE: Public File is not confidential.

These instructions apply to all prior and future accumulations of the series.

Head/Desjgnee (S.rgnamre} _ Date | Records Management Officer (Signature} Date

/—4 State Records Committee /Signature) Date

Recommendations in para- Pd
graph 12 are approved. State Auditor/Designee A 2//0" ? /

{If disapproved, attach letter e -
of explanation.} Secr%f State/Designee W& M 2 ‘cf- -& Y

_Attorn;y General/Designee // % M ({y M ; ¢ ’S: /

AR-50—71;, Rev. 76 i {Revarse Side)




APPLICATION FOR RECORDS RETENTION SCHEDULE pOETICE OF THE SECRETARY OF STATE

) . . , RECORDS MANAGEMENT DIVISION
lNSTRUCTIONS See Publication No. 76—RM—1 for instructions on completing this form. Forward signed original to

Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334
Attention: Scheduling Section.

FOR AGENCY USE 1. Agency Address R . FOR RECORDS MANAGEMENT USE
Application Date Department of Banking & Finante Application Number
) Bank Examinations & Superv151on D1v151on 7q j Ll
Application Number 148 International Blvd. NE Dﬁtﬂﬂecez‘ved Date Comp:eted
. Atlanta, Ga. 30303 - - : . S [JUL <0979
2. Person to Contact Working Title . ‘ Telephone Number
Jean Ethridge Office Superv1sor 656-2050 :
3. Action Requested R
a. K Estabush Retention Scheduie; record wul! contmue to accurnulate
b. "0 Dispose of prasent accumuiation; no further accumiulation anticipated. , )
c. O Amend ApplicationNo. 2= . _ Check One: [ Change; D Supercede; [J Void - = _ ~7 -
4, Dates of Series 5. Records Series Title (followed by title used in office; if different) T :
Earliest Latest
7-1-76 | Present ‘Bank Holding Companies File - Confidential and Public Files
6. Division and Office Function What is the function of the Division and the Office in which this re%ard series is created?
The Department of Banking and Finance is responsible for supervision and regulation of

State~chartered banks & trust companies, credit unions, building and loan associations,-
check sales companies, fiduciary investment companies, international banking agenciles,
business development corporations and affiliates of most of these institutions.

The Bank Examination & Supervision Division is i‘e’spénsiﬁle for ‘:supervising and regulating
the bank industry in Georgia as well as internatiomal banking agencies, fiduciary invest-
ment companies, and business development corporations operating in Georgia.

7. Record Series Desmpﬂon - . This file contains the following documents (include form numbers and titles, ifany): ~ - =
- ~Attach samples of the file. o

Documents relating to: recording Bank Holding Companles & theu' subs:l.dlarles and authorizing
_ initial and subsequent acquisitions for banking subsidiaries. ---

Included are: rcopy of Federal Reglstratlon initial State ﬁégisaﬁiiah_ (form BBC-6); Notice of -
fntent and applications to acquire additional banks or subsidiaries (form F.R. Y—Zl
Reports of Investigation; information on subsidiaries and accompanying exhibits;
approval to acquire additional subgidiaries; Annual Report (Federal form F.R. Y-6)
published by the Bank Holding Company, and supplements; Annual Federal Reserve
System Examination Report; and general correspondence.

'F;Ie is arranged Alphabetlcally by name of Bank Holding Company.

8. Month!y Raference Rate -How often are records referred to which are:

One to six months old _..._.]_-.__._;_ Seven to twelve months old ___._____- 71 ; Thirteen to twenty-four monthsold ¥ _ | 0 TS
twenty-five months and older___© ? - - e s -
9. Annuat Rate of Accumulation of Rerords : .
 Lettersizedrawers —____; Legal-size drawers ___2 . ;Shelves _____ "~ _; Other fspecify)

AR—50—71; Rav.76 {Over)




vEs | NO | 10. Questionnaire _{Place an X" in the proper column) o o RS st
a. Is this the official copy of the series?
If not, where is it?

b, Does the series contain confidential information requiring security handling? If ves, cite law or regulation.
b:4 p Ga, Code Ann, 41A-311

¢._ls this a vital record?

d. Does this series have historical or long term research value?

e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these
____documents be scheduled separately? .

f._1s tmwmwmumch CODY,

g. Is the mformat:on contained in this series ever analyzed and/or recorded in a summarized report?

L If ves, attach copy.
h. Is there a duplication of this series in your office, or in another office or agency? Portions of file duplicated
X If yes, where? in Board of Governor's-Federal Resefve System.

X | i._lsthis series for a major portion of it} regularly microfilmed?
E | _i. Does the record series result in a computer printout?

o

b

b I |

11. Retention Requirements The following requires the series to be kept:
a, State Law 0 years, ' d. Audit period g years.
N _b. Statute of limitation_ g _____years, e, Administrative need R T years.

¢. Federal law

years. £ I?ed‘erai/retennon mstructmns years.

Attach copy or excerpt of laws or regulations. Explain administrative need.

Annual reports and examinations generally duplicate important information from year-to-year.
Two years needed to assure receipt of this replacement 1nformat10n. Federal and corporation
files provide any hlstorlcal information needed.

12, Aporeved Disposition Instructions - This agency recommends that the file series be cut off at the end of each:
E] Calendar Year; O Fiscal year; O Other 7 then,

{3 Hold in the current filesarea _._______month(s) <" _ vear(s); then
—0 Transfer to local hoiding area, hold ____~_ year(s); then

{0 Transfer to State Records Center;hold . year{s); then

G} Destroy.

O Transfer to State Archives for permanent retention.

B Other {Specity)

Confidential File: Cut off at end of each calendar year, hold in current f11es area
1 year, then destroy.

Public File: (Includes 'Ac-quisition File, Form P.R. Y-2; and Annuel'Report,
— e _ —_Form F.R. T-6); Cut off at end of each calendar year; hold in - - -
Foo o . ‘current files area 2 years, then transfer to State Archives for

permanent retention. NOTE: Public file is not a confidential record.

These instructions apply to all prior and future accumulations of the series.

ﬂenéLHeadee;ignee {Sigristure) Date Records Management Officer (Signaturs) Date

N 4-.1:-77‘@@%' 2879

v %

ey State Records Committes {Signature) Date
Recommendations in para- ' ' 7
graph 12 are approvsd. State Auditor/Designee / F '7?
(If disspproved, attach letter
of explanation.) Secretary of State/Designee 7"' / L "7?‘

Attorney General/Designee

_ 1€ 27

AR—B0-71; Rev. 78




